
BILL NO.926 ORDINANCE NO. 926

AN ORDINANCE PERTAINING TO PURCHASING DURING A PROCLAIMEDEMERGENCY OIT DISASTEIT

WHEREAS, the City of St' Mary. Missouri needs to maximize the responsecapability of the City and give it rlhe necessary flexibility to make disaster relatedpurchases while maximizing its ability to be ieimburr.iby FEMA for those disasterrelated purchases.

NOW THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMENOF THE CITY OF ST. MARY, MISSOURI, AS FOLLOWS:

$ 1. Purpose:
This Policy modifies the City's notmal purchasing practices to assure that, in exigent
circumstances caused by a proclaimed disast., 

"r!*..gency, the City is able to acquire
the goods and services required tc, aildress an immediaG threat to lifb. public health, orsafety or an immediate threat of significant damage to improved public and private
property while stillmaintaining an eff'ective purchasing pio..., and complying with
applicable local and state purchasrLng laws. Where the -ii}, is included in a mqio, disaster
or emergency declared by the President of the United States, ttris policy also assures that
City procurements comply with federal regulations applicable to FEMA disaster srant
reimbursement"

$ 2. Definitions:
For purposes of this Policy, (a) a "Proclaimed Disaster or Emergency" exists if (i) the
Governor has declared a state of emergency for an area which includes the
geographic territory of the City: or (ii) the Emergency Management Director or Mayor of
the city has declared an emergency in the city. iby "bxigent circumstances,,are
situations in which (i) a disaster or emergency has been proclaimed. and (ii) the public
exigency for goods and services required to address an immediate threat to health, safety,
or improved prope'ty'" will not permit competitive solicitation.

$ 3. Delegations of Purchasing Aurhority In Exigent circurnstances:
(a) if the Emergency Management I )rrector determines that goods and services must be
procured before the city council i.; able to assemble and approve purchases, the
Emergcncy Management Director has authority. subject to th; lirrritations set fofth in
subparagraphs (a)(i) and (a)(ii), to approve the immediate rental ,.,r purchase of any
equipment. supplies, services or other items necessali' to respond to an immecliate threat
to health, safet;, or improved properrty.

(i) Limits of Single Purchase Auth,:rrity: The Emergency Management Director shall have
the authority to make individual purchases up to $500.ciO on hi; or her signature alone.'fhe Emergency Management Director shall have the authority to make p*urchases in
excess of $500.00 up to a maximum of $1,500.00 when countersigned tLy the Mayor or in
the Mayor's absence countersigned by another council member.



(ii) Limits of Aggregate Purcha.se-Authority: The Emereency Management Director shall
have the authority to make aggregrte purchases up to $ I ,000.00 on his or her signature
alone. The Emergency Management Director shall have the authority to make purchases
in excess of $ 1,000.00 up to a rnaximum of $3.000.00 when countersigned by the Mayor
or in the Nlayor's absence countersigned by another council member.

(b) Sub-delegation to Emergenr:y Management Coordinator: 'iire Emergency
Management Coordinator shall be a designee of *,he Emergenc.r lvlanagement Director at
any time that the llmergency Management Director or is not available to approve
purchases as allowed in this section.

(c) Sub-delegation of Purchasirrg Authoritl-1o Deparlment Hei-ds: If neither the
Ernergency Management Director nor the Emergenc-v Managelnent Coordinator is
available, the Aldermanic Depa(ment l{ead. Police Chief or Fire Chief have authority to
rent or purchase from the nearesth lvailable source any equiprnent. supplies. services, or
other items necessary for his or her deparlment to respond to an immediater threat to
health. safety, or improved propirty, up to a niaximum of $500.00.

(d) Administrative Procedures: Reporting Requiriments. (1) As ioon as possible afler
purchases are made under this section 3. the Emergency Management Director,
Emergency Management Coorclipator. or Department Head shall submit to the City Clerk
a requisition and a notation that the commodity has been ordeled on an emergency basis
from the vendor designated. (2) The City Clerk will inform the City Council of any
individual purchase under this section with a contragt amount greater than $500.00, and
also whenever the aggregate of p,urchases under this section is xreater than $1,000.00. (3)
The City Clerk will obtain the Bmergency Management Direciur (or Emer:gency
Management Coordinator or designee) approval prior to any purchase by a Department
Head if the amount is $500.00 or rnore. (4) if the Emergency'Management Director,
Emergencv Management Coorclinator (or desrgnee) is unava.iiable. and the delay in
getting hislher signature would imperil life. safbty or improved i,roperty, the Police
Chief. Fire Chief or Department llead or his/her designee may approve the: emergency
purchase of up to $500.00. (S)The City Clerk shall have the authority to approve all
disaster related purchases underr$S00.00. (6) T'he City Cllerk r.rill expedite the verification
of funds available and complet(:,;i;e preparation of the purcha:,,: order.

$ 4. Procurement Procedures in Exigcnt Circumstances:
Upon receipt of requisitions under Section 3, the City Clerk shall prepare purchase orders
for the emergency equipment, supplies, sen'ices or other iterns in accordance with the
requirements of this section.

(a) Exempt Purchases: Purchaseis belor,v $3,000.00 shall not br: :tquired to be formally
bid. Purchases greater than $3.Ct00.00 may be made following the procedur:es specified in
this section. The signature(s) of'the Emergency Management Director. Cit'r Clerk and or
Depaftment Head are still requil'ed as provided in Section 3.



(b) Justification of "Sole Source" or "No-bid" Contracts. Where exigent circumstances
require immediate procurement from the nearest available source: 1lj fhe git' Clerk shall
use the "Justification Form For Fr'.'rrsency Sole Source or No-Bid Purchase.; 1ii;
Procurement should be limited tv ,"lii,i porlion of the work that must be performed
immediatelv, allowing subsequenr l)rocurement by competitrve propotulr gf the
remainder of the work" iiii) "Sole source" or "no-bid" acquisitionr ihull be necessarv for
one of the following reasons: placement of emergency protective rleasures,; procurement
of scarce commodities, goods. or .;ervices: or acquisition or rental of emertrlency
equipment. emergency consulting .rervices, emergency road clearance or oih", 

"-"rgencvrequirements.

(c) Provision for Alternate Bid Sclicitation Procedures. 'fhe Ci;y's normal requirements
for sealed bids shall not apply to acquisitions under Section 3. However" the iity Clerk
shall conduct telephonic or other;lectronic bid solicital.ion from potential vendors or
suppliers, in lieu of written and/'or: sealed bids" in an effort to rlfgln multipte competitive
proposals when and if time allow., in light of the exigent circumstances.

(d) Locations of Postings for Re:quests for Proposals or Solicitation of Bids. The City.
Clerk may waive normai requirenrents for public posting of requests for proposals or
solicitation of bids. Notices soliciiing bids or requests for proposals shalibe posted at the
Emergency Operations Center orlAlternate Emergency Operations Center. if the prirnary
Emergency Operations Center is r-rot being used.

(e) Length of l'ime for Posting liic;uests for Proposals or Solicitation of Bi,Cs: The City
Clerk may shorten the normal bic, 

^ 
eriod to expedite the award of contracts for

emergency equipment, goods. or services. The Citi' Clerk shc,-rld seek to assure that the
shortened bid period allows multiple suppliers to submit bids.

(11 Number of Bids Required: S,rlicited bids that are non-resporrsive shall count towards
the rninimum numbers of bids required when there is a rleclared emergency or disaster in
the City"

$ 5. Notification and Ratification:
(a) Posting of Contract Awards: I.jnder this section, all contrac s awarded that exceed
$3,000"00 shall be presented to ti.: City Council for ratification and thereafter shall be
publicly posted within sixty (60);da,vs of the award.

(b) Authority to Cancel lrmerger cl,Procuremeilts: As a pro., L..io,r of this ordinance,
tlie City has the absolute authori,.y to rescind a contract for nor-performance within 24
hours when a contractor or vendur, once awarded a contract. is unable to perform under
the tetms of the contract aud the *'e sulting delay or nonperformance presentis an
immediate threat to life, safety or improved property.

(c) Notification Requirement for.Fmergency Purchases: For ary purchase in excess of
$500.00, the City Clerk shall repiort all such purchases to the City Council r.vithin thirty
(30) days of the onset of the dise:ster.



(d) Requirement for Separate Invoicing: All purchases or rentals made during proclaimed
emergency or disaster conditions shall require separate invoicing from routine (non-
disaster related) purchases" All invoices shall state the goods, services or equipment
provided and shall specify where the goods or services were delivered.

(e) Auditing of Invoices for Debris Clearance Prior to Paymeirt: All invoices for debris
clearance and removal shall be audited by the Clity prior to payment to the vendor.
Vendors shall be notified of this requirement prior to the awarding of any contract for
debris clearance andlor removal. Audits shall be in accordance with procedures for debris
removal monitoring specified in FIrMA's Publication 325, Dcbris Management Guide.
This provides protection for the: cit;r against inc<-rnect or fraudulent invoices from debris
rerno\ al contractors

(f) Limitations of Disaster Purchasing Policy: For the purposes of this section, an

emergeucy or disaster shall be rje::med to exist when a condition exists that presents an
immediate threat to life, public h. alth. or safety or an immediaie threat of significant
damage to improved public and private proper-ty and a local emergency or disaster has
been proclaimed. Any purchases that do not meet the standard rf being necessary for
responding to an immediate threat to health, safety or improved properly shall follow the
City's regular purchasing provir;ions.

The City shall comply with all 
'applicable 

provisions ol'44 CFR 513.36 and the applicable
provisions of 2 CIIR Part $225.

$ 5. Effective Date:
This ordinance shall be in full fbrce and effect from and after its passage and approval.

$ 6. Conflict:
All ordinance or parts of ordina,r'iccs in conflict withthis ordinance shall be, and the same
are hereby repealed insofar as they may be in conflict.

$ 7. Invalidity: r

The invalidity of any section, cliruse, senl.ence. or provision ot'this ordinance shall not
affect the validity of any other part of this ordinance .vhich can be given effect without
such invalid part or parts.

Passed and Approved this the 1i"' day of August" 201

ATTEST:
yor - Brenda F
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Alderman Clyde Cassoirft
Aldcmran Rose Rosenzweig
Alderman Gioria Bader
Alderman Paul Franklin

City Clerk - David B. Woods
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NAY ABSTAIN

I, David B. Woods. Clerk of the.City of St. Mary, Missouri do hereby certif,v that the

foregoing ordinance was duly passbd and adopted by the Boaro of Aldermen of the City of

erk - Davi B. Woods


